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BRAND NEW, Business Writing Today: A Practical Guide (2nd
Revised edition), Natalie C. Canavor, This book is designed to
equip students with the knowledge and skills needed to succeed
in the workplace and in today's rapidly changing business
world. Rife with tips, techniques, and examples, the text covers
writing techniques, strategic writing, and persuasive writing. -
Explores how to write resumes, cover letters, memos, letters,
email, websites, blogs, social media, and other types of online
media - New chapter on Applying Journalism and PR
Techniques includes topics such as writing media releases,
writing headlines, interview tips, and preparing talking points -
Expanded coverage of writing to get a competitive edge in the
job market - Expanded coverage of writing internal memos
and presentation skills - New View from the Field sidebars.
contributed by specialists, offer unique insights and additional
ways of thinking about effective messages and documents -
New Success Tips highlight how students can use
communication skills to achieve personal and professional
goals.
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R eviews

The most eCective ebook i at any time study. It can be writter in easy words and phrases and not diCicult to
understand. I am just pleased to let you know that this is the finest publication i have read within my individual lifestyle
and could be he finest publication for at any time.
-- Ta nia  Mosciski   

Simply no phrases to describe. It is amongst the most awesome pdf we have read through. Your life period will
probably be transform as soon as you complete looking over this publication.
-- Tor r a nce Skiles    
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